Looking for Work - Factsheet no 1
Your local Connexions Centre 

· Employers and training providers advertise jobs, apprenticeships and training vacancies with Connexions. 

· Call in and see us for details of all our vacancies. 
· Vacancies are also advertised online at www.connexions-hw.org.uk
· Our friendly staff can help you to identify and apply for work and training with local employers and training providers. 

· Our centres have brilliant resources including booklets, leaflets, and internet access to help you find employment. 
Jobcentre Plus 

· Jobcentre Plus offices display job vacancies.

· Jobcentre Plus vacancies – jobs, training, and voluntary opportunities can also be searched on their website – 
http://jobseekers.direct.gov.uk 
On this site you can check out details of any of the vacancies and apply either by telephone using a national jobseekers service or by making an appointment at your local Jobcentre Plus office.
Company Websites 

· Many employers now have a web site with information about their organisation. 

· Why not use an internet search engine to find out more about a company? 
· Some employers advertise vacancies online and you may also be able to apply for these vacancies online. For more help about applying online see factsheet no 4 Online Applications. 

Employment Agencies 

· Registering with agencies costs you nothing and can lead to temporary or permanent employment. 

· Addresses of employment agencies are listed in Yellow Pages (www.yell.com) or contact your local Connexions Centre for help.

· There are growing numbers of internet based employment agencies. We’ve listed a few on the next page to get you started.

Newspapers and Magazines

· Local newspapers are a good place to look for job vacancies in your area.
· National newspapers have vacancies throughout the UK and are used by the larger companies or organisations.
· Most newspapers can be read at your local library. 
· Newspapers often have websites where you can check out their vacancies for free.  You can use the Paperboy website to access most online newspapers 
http://www.thepaperboy.com/uk/
  

Trade Magazines and Professional Journals 

· A lot of trades and professions have their own organisation which usually produces a magazine with a job vacancy section. 
· Most trade and professional organisations also have their own website with a vacancy section.

Networking

Networking means getting to know people who can help you in your job search.  If an employer hears about someone suitable who is looking for a job they may call them in for an interview even before they advertise (sometimes called hidden vacancies) – 
so make sure that everyone you know is aware that you are looking for a job. For more information about hidden vacancies see our factsheet no 2 - Hidden vacancies and telephoning for jobs
Do you use social networking sites?

Social networking sites such as' Facebook', 'bebo' and 'my space' can be a way of finding a job. Young people have found (and lost!) jobs by using these sites, so make sure that you use social networking to your advantage.  Most sites have special interest groups you can join - why not join one that may lead to work? It will show you are enthusiastic and interested and you may meet people who are working in the industry already.
Equally, make sure that your social networking profile isn't making it impossible for you to get a job - employers may well check your public profile, and if what you say on your application doesn't add up to what you say on your profile, you may be in trouble. Employers do notice - for example in March 2009 a young person lost her job after she described it as 'boring' on her 'Facebook' profile page. It's always a good idea to check your privacy settings too - just how easy is it for others to check out what's on your profile?
Earnings Warning 

Think carefully before accepting a job without training - your job prospects and lifetime earnings may be at risk. If you are offered a job without training then why not talk to your Connexions Personal Adviser about your plans? S/he may be able to negotiate a free training package for you with your employer so that you can earn a wage and at the same time improve your prospects.
Websites with vacancies and job search information
Starting points:

Online recruitment site - www.twitterjobsearch.com  
This site allows you to search by area of the country and/or type of job you are looking for.
You can also access the most popular job sites from - www.careersiteadvisor.com
This site is particularly useful as it flags up new online recruitments sites and they are opening all the time!

Other suggestions:
· www.agencycentral.co.uk 
This site provides links to other websites that have vacancies and provides links to recruitment agencies. 

· www.careersa-z.co.uk 
UK gateway to careers information online. Careers A-Z currently contains thousands of links in over 200 career sections. Search a job or career area and find links to careers information, jobs and vacancy information etc. 

· www.careers-gateway.co.uk
 Lots of information on job seeking including CVs, letters of application, interviews and careers. 

· www.jobcentreplus.gov.uk 
Department for Work and Pensions site with thousands of job vacancies, job search facilities etc. 

· http://www.fish4.co.uk/iad/jobs  
A site with a UK jobs directory. 

· www.jobsite.co.uk 
A website which enables you to search leading jobs in the UK and Europe. 

· www.monster.co.uk/  
Check out this site for job vacancies and information about job application. 

· www.thesite.org.uk 
A site for young people by young people with lots of information and advice on a range of topics including job search. 

· www.yell.com 
This site is an extensive directory of UK company addresses with a search facility. 
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